
HOMEWORKING RISK ASSESSMENT
	Name of Homeworker 
	

	Department and contact number
	

	Type of work activity
	

	Date of assessment
	


Employee Checklist

	Workplace environment 
	Comments

	Is the environment the work will be conducted in suitable for the job roles assigned whilst homeworking? 
	

	Work equipment
	Comments

	Is all work equipment provided safe and suitable for the homeworking tasks that you will be completing? 
	

	Is there any work equipment which will be required and has not been supplied to carry out the homeworking tasks assigned? 
	

	Electrical safety
	Comments


	Is there any visual damage to the sockets that the NOC supplied equipment will plug into?  
	

	Are there sufficient numbers of sockets to prevent overloading by the equipment supplied by NOC?
	

	Is the electrical equipment supplied for homeworking in good condition and free from any visible defects and is PAT tested, or has a new equipment label? 
	

	Safe Posture / Ergonomics 
	Comments

	Have you completed the DSE E-Learning module as part of your mandatory training? 
	

	Do you understand that rest breaks of 5 minutes should be taken from Display Screen Equipment (DSE) after every hour of use?
	

	Do you understand from the DSE E-Learning how to adjust your set up whilst at home to ensure you are comfortable for the tasks you need to complete? 
	

	Do you understand that if you develop any pain due to your DSE set up and you believe your set up is unsafe or uncomfortable, that you should contact the NOC H&S Advisor for guidance?
	

	Emergency arrangements
	Comments

	Does the accommodation used for homeworking have a smoke detector and is there a battery in place and is the battery tested weekly (unless wired in to mains supply)? 
	

	Have you identified what you will do in the event of a fire and is the means of escape sufficient? (You should plan your escape route and what you would do if the route was unavailable due to the fire / smoke, e.g. having tools to break double-glazed windows etc.) 
	

	Do you have access to a first aid kit, or understand that if you do not have this, that you should call 999 for any medical emergency? 
	

	Welfare
	Comments

	Are suitable and sufficient toilet and washing facilities with running hot and cold water readily accessible? 
	

	Are there readily accessible and suitable facilities for eating, drinking and resting available, along with a supply of drinking water? 
	

	Action to be taken to address any issues raised:

	

	I declare that I will ensure my homeworking set up is comfortable and suitable for the tasks I will be completing. 

	Signed by Employee: 
	Date: 


Please send this form to your line manager for approval
Line Manager Checklist

	Job Role Evaluation
	Comments

	Does the employee’s job role allow for homeworking to be utilised? 
	

	If homeworking can be utilised, is there specific day(s) the employee can work from home? 
	

	What arrangements are in place for the employee to communicate with the line manager and if that employee will be lone working in their home, what process is in place to get assistance? i.e. TEAMS, Work Mobile, Personal Mobile, Email, Regular Check ins etc.
	

	Signed by Line Manager: 
	Date: 


Please review the employee comments and address any issues raised. Retain a copy for your records.
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